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CUSTOMER INFORMATION 
Customer Name:  Date of Request: 

Company (if applicable): Do you have an HPM Account? ☐ YES   ☐ NO

Phone Number Email Address: 

Internal Use Only 
ISR/OSR:  Branch: 

PROJECT DETAILS 
Project Name:  Plan Set Provided: ☐ YES   ☐ NO

Date Needed By:  Door/Window Budget: 

Job Site Address/TMK: 

Type of Project: ☐ New Construction       ☐ Remodel      ☐ Replacement

Additional Add-On Options 

☐ Jobsite Delivery       ☐ Trim Pricing Included      ☐ Lockset Hardware Pricing Including

Notes/Special Instructions: 

Line Item 
# 

Window (W) 
Door (D) 

Interior (I) 
Exterior (E) 

Dimensions WxH: 
Rough Opening☐ 

or 
Actual☐ 

Operations* Brand/ 
Series Material Color/ 

Finish Glass Type QTY 
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* Operation: Windows – List type of Window Requested (i.e. awning, casement, sliding, etc.); Doors – List L/R Inswing/Outswing
using the diagram below.

AWNING CASEMENT SLIDING 

FIXED SINGLE HUNG DOUBLE HUNG 
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